
PAYMENT ORDER                                      
FOR INTERVENERS AND MANAGEMENT PERSONNEL

Doctoral programme :

Activity 
title :

Activity location : 

Dates :  from  to  

Instructor :

Organisation :

Activity rate : 
BUDGET ALLOCATION

Administrative staffOutside trainerCUSO trainer Scientific collaborator

TRAVEL EXPENSES (within guidelines limits; enclose original receipts)

LIVING COSTS (within guidelines limits; enclose original receipts)

A) Foreign currency amount exchange rate CHF

CHFB) CHF amount

A) Foreign currency amount exchange rate CHF

B) CHF amount CHF

OTHER EXPENSES (to be specified in annex) amount CHF

GROSS REMUNERATION

Dates : tofrom

Number of day(s) : Number of course hours : at CHF CHF

CHFdeductions :

TAX AT THE SOURCE (only if the person does not live in Switzerland)

of the gross remuneration
The tax rate at source depends on the total remuneration AND the daily average :  0 % up to a 
total of 299 CHF; 10 % up to 200 CHF/day; 15 % from 201 to 1000 CHF/day;   20 % from 1001 
to 3000 CHF/day.

EMPLOYEE - RELATED SOCIAL CHARGES : 6,4 %
If the gross remuneration is equal to or higher than 2300 CHF in the year or if the beneficiary so 
requests, the usual social charges apply. IN THIS CASE, INDICATE THE AVS NUMBER. For foreign 
residents, contact the CUSO secretariat. deductions : CHF

NET AMOUNT TO BE PAID CHF
When payroll taxes apply, you must take into account an employer share of approximately 
10 % that will be charged to your budget over and above gross pay.

PAYMENT FOR : 

Surname, name

CH institution, IBAN #

Foreign institution

Full address

IBAN #

Account #BIC/SWIFT

Date :

Verified by programme director :

Signature of the beneficiary : 

version 2022-02-15

Year : Activity # :

CHF

Fill in the yellow background. Do not forget to check, if necessary, one of the boxes « tax at source » 
or « payroll taxes ». Areas with a green background are calculated automatically. 

C H

% 

Surname :

First name :

Street :

ZIP Code : City :

Country :

AVS #

Date of birth Nationality



 


	Programme: [ ]
	Nom: 
	Année: 
	Numéro: 
	Prénom: 
	Rue1: 
	Titre: 
	Rue2: 
	City: 
	Lieu: 
	Country: 
	DateDébut: 
	DateFin: 
	ZipCode: 
	Institution: 
	Taux: 
	Enseignant: Off
	DéplacementMonnaie: 
	DéplacementEtr: 
	DéplacementTaux: 
	DéplacementEtrTotal: 0.00
	DéplacementChf: 
	DéplacementChfTotal: 0.00
	SéjourMonnaie: 
	SéjourEtr: 
	SéjourTaux: 
	SéjourEtrTotal: 0.00
	SéjourChf: 
	SéjourChfTotal: 0.00
	AutresChf: 
	AutresChfTotal: 0.00
	DateDébutRémunération: 
	DateFinRémunération: 
	Nbjour: 
	Nbheures: 
	Rémunérationhoraire: 
	RémunérationTotal: 0.00
	ImpôtSource: Off
	PourcentageRémunération: 
	Impôt: 0.00
	ChargesSociales: Off
	ChargesTotal: 0.00
	AVS: 
	DateNaissance: 
	Nationalité: 
	Total: 0
	NomPrénom: 
	CasePostal: Off
	IBANCH: 
	Caseétrangère: Off
	BanqueEtr: 
	Adressecomplète: 
	IBAN: 
	BIC: 
	Compte: 
	DateSignature: 


